
Tuesday, February 2, 2021
1:30pm – 3:00pm CST (12:30pm – 2:00pm MST)

Virtual Career Fair Prep Workshop
For Job Seekers

Get ready for the upcoming American Legion Job Fair
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Today’s Topics

PREPARING FOR 
A VIRTUAL 

CAREER FAIR

GET REGISTERED 
AND BUILD YOUR 

PROFILE

IT’S CAREER FAIR 
DAY – NAVIGATING 

THE PLATFORM

Q&A



Planning
• Research the companies and job opportunities

• Prepare your physical space 

• Check your cyber space – social media

• Check your technology

• Camera (background)

• Working Mic or ear buds

• Check your audio

• Dress like you are going to an in-person career fair

• Update your resume

• Practice answering interview questions

• Mentally prepare



Research the 
Employers

• Visit the Employers website and read about 
their company/business

• Read job descriptions for available 
opportunities

• Check – Are they hiring in your location and 
hiring for careers you are interested in

• Make a list of the companies you’d like to 
visit and prioritize it.

• Plan to “visit” the companies you are 
most interested in when you are fresh 
and feel at your best.



Preparing your Area –
Physical Space

• Find a quite and private location 

• Check your technology

• Camera (make sure it’s forward 
facing)

• Audio - Microphone

• Internet bandwidth

• Get Dressed for Success

• Comfortable but professional

• Wear something that makes you 
feel confident



Resume Updates!

• Things to include
• Targeted Summary  
• Key skills/qualifications
• Professional Experience
• Technology Skills
• Education/Certifications

•Resume workshops available



Practice Answering Interview 
Questions

• Common Chat Questions (source: Flexjobs.com)

• Have you applied with our company before?

• Tell me about yourself.

• Why are you interested in this job/our 
company?

• What sort of work are you looking for?

• What are your best qualifications for this type 
of work?

• How much experience do you have in this 
type of work?



Prepare yourself Mentally

• Make a final check of your surroundings

• Review your resume

• Play some music, have a dance party

• Brush your teeth

• Talk out loud – and say your skills, experiences, 
etc. 

• Power stance

• Grab a glass of water

• Get comfortable



Premiere Virtual 
Platform

• Register

• After you register:  
• Upload a good headshot
• Upload your resume (.pdf format)
• Edit profile information
• Review the FAQs/Training section
• SET A REMINDER – put it in your calendar

• On the day of the fair:  
• Plan to dedicate at least an hour to be fully present
• Log into the Premier platform
• Click on “My Events”
• Click on “Go to Lobby”



Registering for the American Legion Virtual Career Fair 
https://tinyurl.com/y9l3aqsn

https://tinyurl.com/y9l3aqsn














Virtual 
Career Fair 

Day



Day of the Event

• You’re already registered 
same link, different button

•Click the “Login” button

https://tinyurl.com/y9l3aqsn

https://tinyurl.com/y9l3aqsn




Region Lobby



Region Map



Returned to Region Lobby



Choose a Location/Region (sub-event)



Employer/Veteran Service Booth Example





Click anywhere to return to the booth 





Click anywhere to return to the booth 





Chat Screen



Chat Screen – Example 2



Employer initiated video chat



NEW Video Chat (on screen notification only)



Initiating Video Chat



Speaker mute – NOT a Mic mute



Ending Video Chat



Ending Video chat



Closing the chat screen



Additional Booth Features



Return to the lobby to visit other employers



Return to lobby to visit other regions



Accessibility



Returning to your profile





Questions?

• Tuesday February 9, 2021

• 10am – 2pm (Central Time)

https://tinyurl.com/y9l3aqsn

https://tinyurl.com/y9l3aqsn

